
RE:  EXPLANATION – Two-Part Payment Program 

I. Who is Eligible? 

Licensees requesting a two-part payment plan where their total annual fee is $800.00 or greater.  Excluded from 
participation are: 

• Fund-Raising Events (Reno / Casino Nights) 
• Special One-Time Permits 
• Individual Licenses 
• Licensees who have demonstrated an inability to fulfill the requirements of the program. 

II. Procedure: 

A. Licensees may elect to participate by paying the first half of the two-part payment fee plus a 6-month payment 
plan option fee (see attached fee schedule) and returning the renewal notice and renewal application to the 
Gambling Commission.  By participating in this program, the licensee agrees to meet the requirements of 
WAC 230-05-015. 

B. If approved for participation, a regular gambling license will be issued for one year (unless prorated by our 
agency). 

C. Approximately 30 to 45 days prior to the close of the first six months of operation, a second-half fee payment 
notice will be forwarded to the licensee.  Each notice shall contain the name of the licensee, the type of 
licensed activity, the amount of fee required, and the payment due date. 

D. The licensee must forward the payment notice, with the exact fee, to reach the Gambling Commission on or 
before the due date; 

E. When received, the Gambling Commission shall account for the fee and annotate the licensee's license 
record to reflect receipt of the second-half payment.  If the licensee fails to make the second-half payment on 
or before the due date, THE LICENSE WILL AUTOMATICALLY EXPIRE AND ALL ACTIVITIES 
OPERATED UNDER THE AUTHORITY OF THE LICENSE MUST STOP; AND 

F. The licensee will be officially advised, in writing, to cease all gambling authorized by the license.  An expiration 
list is forwarded to the licensee’s local area special agent for information and action. 

G. If the license expires because of nonpayment of the second-half payment, the licensee will be required to 
reinstate their license, or complete a new license application.  See WAC 230-06-125(3) regarding 
reinstatement requirements; and 

H. IN THE EVENT A LICENSEE FAILS TO REINSTATE THE LICENSE, THE LICENSEE IS STILL OBLIGATED 
TO PAY THE SECOND-HALF PAYMENT.  Failure to pay your second half in full by the expiration date may 
result in the debt being assigned to a collection agency for collection.  If the debt is assigned to a collection 
agency, you will be responsible for paying the collection costs.  In addition, we will assess an interest of 1% 
per month on all outstanding debts if payment is not received by the expiration date.  (RCW 19.16.500 and 
43.17.240) 

REMARKS: 

1. All requirements for license certification and annual renewal must be met in accordance with the Gambling 
License Certification Program. 

2. Licensees have the responsibility to monitor and upgrade their assigned license class, as required by 
WAC 230-06-130. 
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