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 WAC 230-03-050 Additional information required 
from applicants for licensing.  (1) Applicants must give 
us details or copies of the following information on or 
attached to their application: 
 (a) The name of the resident agent as required by 
state law, and the agent's business and home address; 
and 
 (b) Internal Revenue Service tax exemption letter, if 
one is necessary; and 
 (c) All lease or rental agreements, whether oral or 
written, between the applicant and the owner of the site 
where the applicant will conduct gambling activity; and 
 (d) Any franchise agreements or other agreements, 
whether written or oral, between the applicant and 
distributors or manufacturers of equipment or between the 
applicant and any other person whose agreements relate 
to gambling activities or gambling equipment; and 
 (e) All proposed financing, consulting, and 
management agreements or contracts between applicant 
and any gambling service supplier; and 
 (f) Enough personal information to ensure each 
substantial interest holder is qualified to hold a license or 
participate in an authorized gambling activity; and 
 (g) For commercial applicants:  Articles of 
incorporation, limited liability corporation formation, 
partnership agreement, and other documents which set out 
the applicant's business structure; and 
 (h) For charitable and nonprofit organization 
applicants:  Articles of incorporation and bylaws; or, if not a 
corporation, a copy of any bylaws and other documents 
which set out the organizational structure and purposes of 
the organization. 
 (2) Applicants must also give us any other information 
we request within thirty days of the request or within any 
other time frame we provide. 
 
 
 WAC 230-03-055 Reporting changes to 
application.  You must notify us if any information required 
on the application changes or becomes inaccurate in any 
way within ten days of the change. 
 
 
 WAC 230-03-070 Training required for licensing.  
(1) You must complete a training course we establish if 
you: 
 (a) Signed the licensing application; or 
 (b) Are a manager; or 
 (c) Are responsible for conducting gambling activities 
or completing records. 
 (2) You must complete training within thirty days of the 
effective date of your license. 
 (3) We do not require manufacturers or manufacturers' 
representatives to complete training. 
 
 

 WAC 230-03-235 Applying for charitable or 
nonprofit gambling manager license.  You must apply 
for a charitable or nonprofit gambling manager license if 
you are an employee or member of a charitable or 
nonprofit organization who: 
 (1) Will have control to a material degree over a Class 
D and above bingo license; or 
 (2) Will have control to a material degree over a Class 
C and above punch boards and pull-tabs license; or 
 (3) Will be the supervisor of gambling managers who 
manage a Class D and above bingo license or Class C and 
above punch boards and pull-tabs license; or 
 (4) Will be assigned the highest level of authority by 
the officers or governing board of directors to manage the 
day-to-day affairs of the organization and is responsible for 
safeguarding assets purchased with gambling funds and/or 
managing the disbursement of gambling funds when the 
organization: 
 (a) Is licensed to receive more than three hundred 
thousand dollars in gross gambling receipts; or 
 (b) Has established a trust and/or endowment fund to 
which gambling receipts in excess of one hundred 
thousand dollars have been contributed; or 
 (5) Will be the supervisor of the operation of 
progressive jackpot pull-tab games. 
 
 
 WAC 230-03-240 Working before receiving a 
charitable or nonprofit gambling manager license.  (1) 
You may begin performing the duties of a charitable or 
nonprofit gambling manager only after you have submitted 
a completed application and fees for licensing. 
 (2) If you meet any of the conditions of RCW 9.46.158, 
you must not perform any of the duties of a charitable or 
nonprofit gambling manager until you receive a license 
from us. 
 (3) If you elect to perform any of the duties of a 
charitable or nonprofit gambling manager before licensing, 
we will keep your entire application fee regardless of the 
outcome of your application. 
 
 
 WAC 230-03-245 Licensing period for charitable 
or nonprofit gambling manager.  The charitable and 
nonprofit gambling manager license is valid for no more 
than one year beginning on the date we received your 
application and fees. 
 
 
 WAC 230-06-080 Report changes to application 
information and submit updated documents and 
information.  (1) Licensees must notify us in 
writing if any information filed with the application changes 
in any way within thirty days of the change. 
 (2) Licensees must submit to us any new or updated 
documents and information, including the following: 
 (a) Articles of incorporation or bylaws, or any other 
documents which set out the organizational structure and 
purposes; and 



CONDENSED LICENSING RULES 
Charitable / Nonprofit Gambling Manager 

GC4-117 Rules (Rev. 2/09) Page 2 of 2 
Our Mission:  Protect the Public by Ensuring that Gambling is Legal and Honest 

 (b) All oral or written contracts and agreements which 
relate to gambling activities or alter the organizational 
structure of the licensee's organization or business 
activities in Washington; and 
 (c) All cash or asset contributions, draws from lines of 
credit, and loans (except those from recognized financial 
institutions) during any calendar year which by themselves 
or totaled together are more than ten thousand dollars.  
Cash or asset contributions do not include donations to 
licensed charitable or nonprofit organizations; and 
 (d) Internal Revenue Service tax deductible status of 
contributions for charitable and nonprofit organizations. 
 
 
 WAC 230-06-085 Report criminal actions filed.  
(1) Licensees must report to us in writing within thirty days 
all criminal actions filed against the licensee, any manager 
of the licensed gambling activity, the business 
organization, or any person holding a substantial interest in 
the business organization. 
 (2) We must receive a copy of the final written 
decision or settlement within thirty days after the case is 
resolved. 
 
 
 WAC 230-06-090 Report administrative and civil 
actions filed.  (1) All licensees must report to us in writing 
within thirty days all administrative actions filed against 
them by other gambling regulatory agencies, including 
those from other countries and Indian tribes. 
 (2) Licensed organizations must report to us in writing 
within thirty days all civil and administrative actions that are 
filed by or against any manager of the licensed gambling 
activity, the business organization, or any person holding a 
substantial interest in the business organization.  Actions 
include, but are not limited to: 
 (a) Divorces; and 
 (b) Bankruptcy; and 
 (c) Tax liens; and 
 (d) Business dissolutions. 
 (3) The report must consist of a complete copy of the 
original documents filed.  Licensees must notify the 
commission of the final disposition of the case and include 
a copy of the final documents filed including, but not limited 
to, settlement agreements. 
 (4) For cases involving patent infringement on 
gambling equipment, licensees must send only the final 
written decision or settlement. 
 (5) We must receive a copy of the final written 
decision or settlement within thirty days after the case is 
resolved. 
 
 

 WAC 230-07-115 Duties of charitable or 
nonprofit gambling managers.  Charitable or nonprofit 
gambling managers must: 
 (1) Be knowledgeable of the laws and rules that relate 
to the operation of the gambling activities and the 
restrictions on the use of funds made from gambling 
activities for which they are responsible; and 
 (2) Supervise the gambling activity, including all 
secondary activities, such as retail sales, conducted along 
with gambling activities; and 
 (3) Ensure: 
 (a) The business premises are maintained in a safe 
condition and persons participating in the activity are 
reasonably protected from physical harm; and 
 (b) Fair and equal participation by players in gambling 
activities; and 
 (c) All records are completed and correct; and 
 (d) All funds are disbursed or invested according to 
the directions of the officers or governing board and are 
used solely to further the charitable or nonprofit purpose(s) 
of the organization; and 
 (4) Protect: 
 (a) The public from fraud; and 
 (b) The organization from players or workers 
committing illegal acts; and 
 (c) All gambling assets of the organization from 
misuse or theft; and 
 (5) Safeguard funds or other assets made from 
gambling and secondary activities for which he or she is 
responsible until directly deposited in the organization's 
bank account. 
 
 
 WAC 230-07-120 Notifying us of changes in 
responsibilities of charitable or nonprofit gambling 
managers.  (1) A charitable or nonprofit organization must 
notify us in writing when a gambling manager: 
 (a) Has been assigned primary responsibility for 
operating any gambling activity or disbursing funds; or 
 (b) Has terminated employment or responsibilities. 
 (2) Individuals required to be licensed under WAC 
230-03-235 must immediately submit a license application. 
 (3) Licensees assigning gambling managers who do 
not require a license under WAC 230-03-145(4) must notify 
us in writing within ten days of changes in responsibilities 
by submitting: 
 (a) The full name and date of birth of the gambling 
manager; and 
 (b) The date the gambling manager was assigned new 
responsibilities or the date employment or responsibilities 
terminated; and 
 (c) A full description of the change in duties or 
responsibilities; and 
 (d) The highest ranking elected officer or the individual 
assigned the responsibility of supervising the gambling 
manager must sign the notification. 


