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 WAC 230-03-035 Applying for a license.  (1) You 
must fully complete the license application form we 
provide in order to be considered for a license.  You must 
return it, along with the appropriate fees, to our 
headquarters office. 
 (2) If your application is incomplete, you must 
provide us with the required items within thirty days of 
notification or we may administratively close the 
application. 
 
 WAC 230-03-040 Signing the application.  The 
applicant signs the application under oath and under 
penalty of perjury under the laws of the state of 
Washington.  This oath affirms that the information on the 
application and any accompanying materials is accurate 
and complete. 
 (1) The person signing the application must be: 
 (a) The highest ranking officer of a charitable, 
nonprofit, or profit-seeking corporation, or limited liability 
company seeking licensure; or 
 (b) The owner of a sole proprietorship seeking 
licensure; or 
 (c) All partners of a partnership or general partner of 
a limited partnership seeking licensure. 
 (2) The person seeking an individual license and a 
designated officer of the organization for which the 
person will work must both sign the application. 
 
 WAC 230-03-045 Defining substantial interest 
holder.  (1) "Substantial interest holder" means a person 
who has actual or potential influence over the 
management or operation of any organization, 
association, or other business entity. 
 (2) Evidence of substantial interest may include, but 
is not limited to: 
 (a) Directly or indirectly owning, operating, 
managing, or controlling an entity or any part of an entity; 
or 
 (b) Directly or indirectly profiting from an entity or 
assuming liability for debts or expenditures of the entity; 
or 
 (c) Being an officer or director or managing member 
of an entity; or 
 (d) Owning ten percent or more of any class of stock 
in a privately or closely held corporation; or 
 (e) Owning five percent or more of any class of stock 
in a publicly traded corporation; or 
 (f) Owning ten percent or more of the membership 
shares/units in a privately or closely held limited liability 
company; or 
 (g) Owning five percent or more of the membership 
shares/units in a publicly traded limited liability company; 
or 
 (h) Providing ten percent or more of cash, goods, or 
services for the start up of operations or the continuing 
operation of the business during any calendar year or 
fiscal year.  To calculate ten percent of cash, goods, or 
services, take the operational expenses of the business 

over the past calendar or fiscal year, less depreciation 
and amortization expenses, and multiply that number by 
ten percent; or 
 (i) Receiving, directly or indirectly, a salary, 
commission, royalties, or other form of compensation 
based on the gambling receipts. 
 
 WAC 230-03-050 Additional information required 
from applicants for licensing.  (1) Applicants must give 
us details or copies of the following information on or 
attached to their application: 
 (a) The name of the resident agent as required by 
state law, and the agent's business and home address; 
and 
 (b) Internal Revenue Service tax exemption letter, if 
one is necessary; and 
 (c) All lease or rental agreements, whether oral or 
written, between the applicant and the owner of the site 
where the applicant will conduct gambling activity; and 
 (d) Any franchise agreements or other agreements, 
whether written or oral, between the applicant and 
distributors or manufacturers of equipment or between 
the applicant and any other person whose agreements 
relate to gambling activities or gambling equipment; and 
 (e) All proposed financing, consulting, and 
management agreements or contracts between applicant 
and any gambling service supplier; and 
 (f) Enough personal information to ensure each 
substantial interest holder is qualified to hold a license or 
participate in an authorized gambling activity; and 
 (g) For commercial applicants:  Articles of 
incorporation, limited liability corporation formation, 
partnership agreement, and other documents which set 
out the applicant's business structure; and 
 (h) For charitable and nonprofit organization 
applicants:  Articles of incorporation and bylaws; or, if not 
a corporation, a copy of any bylaws and other documents 
which set out the organizational structure and purposes 
of the organization. 
 (2) Applicants must also give us any other 
information we request within thirty days of the request or 
within any other time frame we provide. 
 
 WAC 230-03-052 Resident agent to be appointed 
by out-of-state applicants and licensees.  (1) All 
applicants and licensees that do not have a business 
office or licensed premises within Washington state must 
appoint a resident agent for receiving and accepting 
service of process and other communications from us. 
 (2) The resident agent must be: 
 (a) A natural person who is a resident living in 
Washington state; and 
 (b) At least eighteen years old. 
 (3) The resident agent's name, business address, 
and home address must be filed with us. 
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 WAC 230-03-055 Reporting changes to 
application.  You must notify us if any information 
required on the application changes or becomes 
inaccurate in any way within ten days of the change. 
 
 WAC 230-03-060 Fingerprinting of applicants.  
Applicants or persons holding a substantial interest may 
undergo a national criminal history background check, 
using fingerprints for the following licenses: 
 (1) Amusement games for commercial use:  Class E 
and above; and 
 (2) Card games:  Class E, Class F and 
house-banked card rooms; and 
 (3) Punch boards/pull-tabs for commercial stimulant:  
Class F and above; and 
 (4) Manufacturers:  Class B and above; and 
 (5) Distributors:  Class B and above; and 
 (6) Gambling service suppliers; and 
 (7) Representatives for distributors, manufacturers, 
gambling service suppliers, and linked bingo prize 
providers; and 
 (8) Managers of commercial gambling operations; 
and 
 (9) Public card room employees; and 
 (10) Linked bingo prize providers. 
 
 WAC 230-03-075 Withdrawing your application.  
(1) You may withdraw your license application for any 
reason by sending written notice to us.  We must receive 
your written request at our headquarters office before we 
issue or deny the license. 
 (2) Withdrawing an application will not affect any 
future application for a license. 
 
 WAC 230-03-085 Denying, suspending, or 
revoking an application, license or permit.  We may 
deny, suspend, or revoke any application, license or 
permit, when the applicant, licensee, or anyone holding a 
substantial interest in the applicant's or licensee's 
business or organization: 
 (1) Commits any act that constitutes grounds for 
denying, suspending, or revoking licenses or permits 
under RCW 9.46.075; or 
 (2) Has been convicted of, or forfeited bond on a 
charge of, or pleaded guilty to a misdemeanor or felony 
crime involving physical harm to individuals.  "Physical 
harm to individuals" includes any form of criminal assault, 
any crime involving a threat of physical harm against 
another person, or any crime involving an intention to 
inflict physical harm on another person; or 
 (3) Has demonstrated willful disregard for complying 
with ordinances, statutes, administrative rules, or court 
orders, whether at the local, state, or federal level; or 
 (4) Has failed to pay gambling taxes to local taxing 
authorities and the local taxing authority has petitioned us 
to take action; or 
 (5) Is serving a period of probation or community 
supervision imposed as a sentence for any juvenile, 

misdemeanor, or felony criminal offense, whether or not 
the offense is covered under RCW 9.46.075(4); or 
 (6) Is the subject of an outstanding gross 
misdemeanor or felony arrest warrant; or 
 (7) Fails to provide us with any information required 
under commission rules within the time required, or, if the 
rule establishes no time limit, within thirty days after 
receiving a written request from us; or 
 (8) Poses a threat to the effective regulation of 
gambling, or creates or increases the likelihood of unfair 
or illegal practices, methods, and activities in the conduct 
of gambling activities, as demonstrated by: 
 (a) Prior activities; or 
 (b) Criminal record; or 
 (c) Reputation; or 
 (d) Habits; or 
 (e) Associations; or 
 (9) Knowingly provides or provided goods or 
services to an entity that illegally operates gambling 
activities. 
 
 WAC 230-03-185 Applying for a manufacturer 
license.  (1) You must apply for a manufacturer license if 
you: 
 (a) Make or assemble a completed piece or pieces 
of gambling equipment for use in authorized gambling 
activities; or 
 (b) Convert, modify, combine, add to, or remove 
parts or components of any gambling equipment for use 
in authorized gambling activities. 
 (2) You must demonstrate your ability to comply with 
all manufacturing, quality control, and operations 
restrictions imposed on authorized gambling equipment 
that you want to manufacture or market for use in 
Washington state. 
 (3) The licensing process may include an on-site 
review of your manufacturing equipment and process for 
each separate type of authorized gambling equipment to 
ensure compliance capability. 
 
 WAC 230-03-190 Applying for a distributor 
license.  You must apply for a distributor license if you: 
 (1) Buy or otherwise obtain a finished piece of 
gambling equipment for use in authorized gambling 
activities from another person and sell or provide that 
gambling equipment to a third person for resale, display, 
or use; or 
 (2) Are a manufacturer who sells or provides 
gambling equipment you do not make to any other 
person for resale, display, or use; or 
 (3) Service and repair authorized gambling 
equipment.  However, distributors must not add, modify, 
or alter the gambling equipment; or 
 (4) Modify gambling equipment using materials 
provided by manufacturers to upgrade equipment to 
current technology. 
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 WAC 230-03-195 Additional information required 
from manufacturer and distributor license applicants.  
If you are applying for a manufacturer or distributor 
license, you must attach the following to your application 
form: 
 (1) A list of all businesses or corporations which you, 
or officers, directors, or substantial interest holders of 
your business, either directly or indirectly, own or control 
as a substantial interest holder; and 
 (2) A list of all businesses or corporations licensed to 
conduct gambling activities or to supply gambling-related 
equipment, supplies, or services in which you, officers, 
directors, or substantial interest holders of your business 
have any interest; and 
 (3) A list of all jurisdictions in which you or any of the 
officers, directors, or substantial interest holders of your 
business have had a gambling-related license at any 
level during the previous ten years; and 
 (4) A statement about whether you, or officers, 
directors, or substantial interest holders have ever been 
part of a business that had a gambling-related license 
denied, revoked, or suspended by any jurisdiction for a 
period longer than thirty days. 
 
 WAC 230-03-200 Defining "gambling equipment."  
"Gambling equipment" means any device, 
gambling-related software, expendable supply, or any 
other paraphernalia used as a part of gambling or to 
make gambling possible.  "Gambling equipment" 
includes, but is not limited to: 
 (1) Amusement games; 
 (2) Punch boards and pull-tabs; 
 (3) Devices for dispensing pull-tabs; 
 (4) Electronic devices for conducting, facilitating, or 
accounting for the results of gambling activities, including, 
but not limited to: 
 (a) Components of a tribal lottery system; 
 (b) Electronic devices for reading and displaying 
outcomes of gambling activities; and 
 (c) Accounting systems that are a part of, or directly 
connected to, a gambling system including, but not 
limited to: 
 (i) Bet totalizers; or 
 (ii) Progressive jackpot meters; or 
 (iii) Keno systems; 
 (5) Bingo equipment; 
 (6) Devices and supplies used to conduct card 
games, fund-raising events, recreational gaming 
activities, or Class III gaming activities, as defined in the 
Indian Gaming Regulatory Act at U.S.C. 25 chapter 29 § 
2703 and in tribal-state compacts including, but not 
limited to: 
 (a) Gambling chips; 
 (b) Cards; 
 (c) Dice; 
 (d) Card shuffling devices; 
 (e) Graphical game layouts for table games; 
 (f) Ace finders or no-peek devices; 
 (g) Roulette wheels; 

 (h) Keno equipment; and 
 (i) Tables manufactured exclusively for gambling 
purposes. 
 
 WAC 230-03-225 Marketing level restrictions for 
punch board or pull-tab gambling service suppliers.  
If you are a substantial interest holder in a licensed 
gambling service supplier who provides services to punch 
board and pull-tab operators, you must not hold a 
substantial interest in a licensed manufacturer or 
distributor of punch boards or pull-tabs. 
 
 WAC 230-03-300 Applying for a manufacturer's 
representative license.  You must apply for a 
manufacturer's representative license if you sell, promote, 
or provide a manufacturer's gambling equipment, or 
supplies, or you supervise those who do. 
 
 WAC 230-03-305 Applying for a distributor's 
representative license.  You must apply for a 
distributor's representative license if you are employed by 
a licensed distributor to sell, promote, or provide that 
distributor's gambling equipment, or supplies, or you 
supervise those who do. 
 
 WAC 230-03-310 Applying for a gambling service 
supplier's representative license.  You must apply for a 
gambling service supplier's representative license if you 
are employed by a licensed gambling service supplier to 
provide gambling-related services, or you supervise 
those who do. 
 
 WAC 230-03-315 Applying for a linked bingo 
prize provider representative license.  You must apply 
for a linked bingo prize provider representative license if 
you are employed by a linked bingo prize provider in any 
of the provider's activities in connection with the 
management of a linked bingo prize game or distribution 
of supplies for those games. 
 
 WAC 230-03-320 Substantial interest holders not 
required to be licensed as representatives.  If you are 
a substantial interest holder in a business licensed to 
operate a manufacturer, distributor, gambling service 
supplier, or linked bingo prize provider or a spouse of the 
same, you do not have to have an additional license to 
perform representative duties connected with that 
licensed business. 
 
 WAC 230-03-325 Office, clerical, or warehouse 
workers not required to be licensed as 
representatives.  If you are an office, clerical, or 
warehouse worker and have contact with customers or 
potential customers only by telephone at your employer's 
business premises and work under the immediate and 
direct supervision of a substantial interest holder or a 
licensed manager or supervisor, you do not have to have 
a representative license. 
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 WAC 230-03-330 Representing one or more 
licensed businesses.  (1) If you are a licensed 
distributor representative, gambling service supplier 
representative, or a linked bingo prize provider 
representative or applying for one of these representative 
licenses, you must represent only one licensed 
distributor, gambling service supplier, or linked bingo 
prize provider at a time. 
 (2) If you are a licensed manufacturer 
representative, you may represent more than one 
licensed manufacturer. 
 (3) If the owner you represent owns more than one 
licensed business, you may represent the owner in all 
those licensed businesses, including licensed 
manufacturers, without applying for another 
representative license. 
 
 WAC 230-03-335 Representatives must not work 
before receiving a license.  If you are applying for a 
license as a representative for a manufacturer, 
distributor, gambling services supplier, or linked bingo 
prize provider, you must not work until you receive a 
license from us. 
 
 WAC 230-03-340 Gambling service supplier 
representative must report conflicts of interest.  If a 
licensed gambling service supplier representative has a 
substantial interest in a licensed manufacturer or 
distributor, they must inform us, the punch board, 
pull-tab, or bingo operators to whom they provide 
services, and the affected licensed manufacturer or 
distributor of the substantial interest and their intention to 
act as a gambling service supplier representative. 
 
 WAC 230-05-001 Prorating or refunding of fees.  
(1) We may prorate organization license fees when we 
adjust expiration dates to schedule our workload. 
 (2) We may adjust expiration dates to end on the 
same day for organizations licensed for more than one 
activity.  Whenever we adjust license expiration dates 
under this provision, we may prorate the required fees. 
 (3) We will not prorate or refund fees when: 
 (a) You discontinue your gambling activities; or 
 (b) You voluntarily surrender your license or permit; 
or 
 (c) We suspend or revoke your license. 
 (4) We keep a portion of your application fees 
whether we deny or administratively close your 
application or you withdraw it. 
 (5) If you are a commercial stimulant or a charitable 
or nonprofit licensee, you have one year from your 
license expiration to apply for a partial refund of your 
license fee if your annual gross gambling receipts are 
less than the minimum for your license class.  After our 
approval, we refund you the difference between the fees 
you paid and the fees for the license class level you 
actually met. 
 

 WAC 230-05-010 Returned checks.  (1) If your 
bank returns your check for license fees to us for any 
reason, you must: 
 (a) Pay us in full, by certified check, money order, or 
cash, within five days of notification; and 
 (b) Pay an additional processing charge of thirty 
dollars. 
 (2) If you fail to pay within five days of notification: 
 (a) We will administratively close your application; or 
 (b) Your license expires and all gambling activity 
must stop. 
 (3) If we administratively close your application or 
your license expires, you must give us a new application 
with fees paid by certified check, money order, or cash in 
order to be considered for a license. 
 
 WAC 230-06-065 Displaying of licenses.  (1) 
Licensees must prominently display originals or copies of 
all gambling activity licenses or permits we have issued in 
the gambling area of their business premises. 
 (2) Licensees must have the licenses and permits 
ready for inspection by us, other law enforcement 
personnel, and the public at all times. 
 (3) Card room employers may choose not to display 
employee licenses, but must maintain all card room 
employees' licenses, proof of licensing, or applications if 
we have not issued a license, on the licensed premises at 
all times. 
 
 WAC 230-06-080 Report changes to application 
information and submit updated documents and 
information.  (1) Licensees must notify us in writing 
if any information filed with the application changes in any 
way within thirty days of the change. 
 (2) Licensees must submit to us any new or updated 
documents and information, including the following: 
 (a) Articles of incorporation or bylaws, or any other 
documents which set out the organizational structure and 
purposes; and 
 (b) All oral or written contracts and agreements 
which relate to gambling activities or alter the 
organizational structure of the licensee's organization or 
business activities in Washington; and 
 (c) All cash or asset contributions, draws from lines 
of credit, and loans (except those from recognized 
financial institutions) during any calendar year which by 
themselves or totaled together are more than ten 
thousand dollars.  Cash or asset contributions do not 
include donations to licensed charitable or nonprofit 
organizations; and 
 (d) Internal Revenue Service tax deductible status of 
contributions for charitable and nonprofit organizations. 
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 WAC 230-06-085 Report criminal actions filed.  
(1) Licensees must report to us in writing within thirty 
days all criminal actions filed against the licensee, any 
manager of the licensed gambling activity, the business 
organization, or any person holding a substantial interest 
in the business organization. 
 (2) We must receive a copy of the final written 
decision or settlement within thirty days after the case is 
resolved. 
 
 WAC 230-06-090 Report administrative and civil 
actions filed.  (1) All licensees must report to us in 
writing within thirty days all administrative actions filed 
against them by other gambling regulatory agencies, 
including those from other countries and Indian tribes. 
 (2) Licensed organizations must report to us in 
writing within thirty days all civil and administrative 
actions that are filed by or against any manager of the 
licensed gambling activity, the business organization, or 
any person holding a substantial interest in the business 
organization.  Actions include, but are not limited to: 
 (a) Divorces; and 
 (b) Bankruptcy; and 
 (c) Tax liens; and 
 (d) Business dissolutions. 
 (3) The report must consist of a complete copy of the 
original documents filed.  Licensees must notify the 
commission of the final disposition of the case and 
include a copy of the final documents filed including, but 
not limited to, settlement agreements. 
 (4) For cases involving patent infringement on 
gambling equipment, licensees must send only the final 
written decision or settlement. 
 (5) We must receive a copy of the final written 
decision or settlement within thirty days after the case is 
resolved. 
 

 RCW 9.46.070 Gambling commission — Powers 
and duties.  The commission shall have the following 
powers and duties: 
 (5) To establish a schedule of annual license fees for 
carrying on specific gambling activities upon the 
premises, and for such other activities as may be 
licensed by the commission, which fees shall provide to 
the commission not less than an amount of money 
adequate to cover all costs incurred by the commission 
relative to licensing under this chapter and the 
enforcement by the commission of the provisions of this 
chapter and rules and regulations adopted pursuant 
thereto: PROVIDED, That all licensing fees shall be 
submitted with an application therefor and such portion of 
said fee as the commission may determine, based upon 
its cost of processing and investigation, shall be retained 
by the commission upon the withdrawal or denial of any 
such license application as its reasonable expense for 
processing the application and investigation into the 
granting thereof: PROVIDED FURTHER, That if in a 
particular case the basic license fee established by the 
commission for a particular class of license is less than 
the commission's actual expenses to investigate that 
particular application, the commission may at any time 
charge to that applicant such additional fees as are 
necessary to pay the commission for those costs. The 
commission may decline to proceed with its investigation 
and no license shall be issued until the commission has 
been fully paid therefor by the applicant: AND 
PROVIDED FURTHER, That the commission may 
establish fees for the furnishing by it to licensees of 
identification stamps to be affixed to such devices and 
equipment as required by the commission and for such 
other special services or programs required or offered by 
the commission, the amount of each of these fees to be 
not less than is adequate to offset the cost to the 
commission of the stamps and of administering their 
dispersal to licensees or the cost of administering such 
other special services, requirements or programs. 


